
Annual Governance and Accountability Return 2023124 Form 3

To be completed by Local councils, lnternal Drainage Boards and other smaller Authorities*:

. where the higher of gross income o, gro"" expenditure exceeded €25,000 but did not exceed

f6.5 million; or
. where the higher of gross income or gross expenditure was €25'000

or less but that:
. are unable to certify themselves as exempt (fee payable); or

. have requested a timited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

AccountabilitY Return 2023124

1. Every smaller authority in England that either received gross income or incuned gross expenditure

exceeding 825,000 -rrt "oript.t 
Form 3 of theAnnuil Goue*ance and Acmuntability Reum at the

endofeacfrfinanciatyearinaccordancewithProperPncfces.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The Annua! lnternatAudit Report must be completed by the authority's intemal auditor'

. sections 1 and 2 must be completed and approved by the authority'

. Section 3 is completed by the extemal auditor and will be retumed to the authority'

3. The authority must approve section 1, Annual Govemance statement, before approving section 2'

Accounting Statements, and both must be approved and published on the authority website/webpage

before 1 JulY 2024.

4- An authority wig1 either gross income or gross expenditure exceeding €25,OOo or an authority with

neither income nor expendihrre exceeding t2s,ooo, but whictt is unable to certify itself as exempt, or is

requesting a limited ,i"rr"n"" review, mirst retum to the extemal auditor by emailor post (not both)

no later than 30 June 2024. Reminder letters will incur a charge of t40 +VAT:

. the Annual Govemance and Accountability Retum Sections 1 and 2' together with

. a bank reconciliation as at 31 March 2024

. an explanation of any signfficant year on year variances in the accounting statements

. notification of the 
"o*.6n""meni 

date oitne period for the exercise of public rights

. Annual lnternal Audit Reporl 2023124

unless requestd, do not send any additional doorments tq your extemal auditor. Your extemal auditor will

ask for any additional documents needed'

Once the extemal auditor has completed the limited assurance review and is able to giv'e an opinion, the

Annual Governance and Accountability section 1, section 2 andsection 3 - External Auditor Report

and certificate will be retumed to the authority by email or post- u /'

Publication Requirements
under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authoritY website/webPage :

Before 1 July 2024 authorfies must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. section 1 - Annual Governance statement2O23t24, approved and signed, page 4

. section 2 - Accounting statem ents 2023124, approved and signed, page 5

Not laterthan 30 September 2o24 auhorities must publish:

. Notice of conclusion of audit

. Section 3'ExternalAuditor Report and Certificate

. sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review' lt

is rcommended as best practice, to avoid any potentialmnfusion by localelectors and interested

parties, that you also publish the Annual lntemalAudit Report, page 3-
qauwt

TheAnnual Govemance and Acurntability Retum constitutes tre annual rehrm rcfuned to ir treAccor-rnts and Audit Regulalions 2015'
r A,,a!l E)edalilMc r{115

ffiilfiffiffiffiffiffiffi#il,ie#U#reani"s on"r*r* .ro"a audibr'inttreAcco,nts andArdilRegnialions 2015'

\or a completelist of bodrbs that may be smaller authorities nefer to schedule 2 to the Local Audit and Accountability Act 201 4'

AnnualGovemaneardAcourntabilityRefum2o2Sl24Form3
L-oA aoundis, tntematb;inad-Boaids and other Smaller Authorities*
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023124

. The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found inthe Practitioners'Guide* which is updated from time to time and contains everything

needed to pnapare successfully for the financial year+nd and the subsequent urcrk by the extemal auditor.

. Make sure that the AGAR is onrplete (no highlighted boxes left empty) and is property signed and dated. Any

amendments must be approved by the authority and properly initialled'

. The authority should receive and note the Annual lntemalAudit Report before approving the Annual

Governance Statement and the accounts.
. Use the checklist prcvirled below to review the AGAR for completeness before retuming it to the extemal

auditor by email or post (not both) no laterthan 30 June 2024-

. The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must efiff the accurnts (Section 2) before they are presented to

the authority for approval. The authority must in this order; mnsider, approve and sign the accounts.

. The RFO is required to ommence the public rights period as soon as practicalafterthe date of theAGAR approval.

. you must inform your extemal auditor about any change of Clerk, Responsible Financial Officer or
Ghair, and provide relevant authority owned generic email addresses and telephone numberc.

. Make sure that tfre copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers all

the bank accounts. If the authority holds any short-term investments, note their value on the bank

reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Pradftioners'Guide".

. Explain fulty s(1nificant variances in the accounling stabments m page 5- Do not just serd a copy of the detaled

accounting records instead of this explanation. The extemal auditor wants to know that you understand the

reasons for all variances. lnclude complete numerical and nanative analysis to support the full variance.

. lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incuned.

. Make sure that the accotrnting statements add up and that the balance canied forward ftom the previous year

(Box 7 of 2123lequals the balance brought forward in the cunent year (Box I of 20241-

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2)'

Accounts and Audit Regulations 2015, induding the period for the exercise of puHic rights and the name and

address of the extemal auditor befiorc I July 2024-

* @vqzrrncp ad Accr mffilty ft $lrgdter A,rtffiies in r,ry/tud - a WfruI€,s' Guld€ b. Wq P',,f,ig,.,
can be dmr{oaM ftronr ww.ndc.gov-uk orfionr ww.ada-org.uk

Annual Govemance and Accountability Retum 2023124 Form 3
Local Councils, lnternal Drainage Boaids and other Smaller Authorities*

All sections Have all highlighted boxes been completed?

Has all additional information requested, including the dates set for the period
forthe erercise of puuic dghts, been provided fiortE extemal auditot?

lntemalAudit Report Havedltigfi(ltbdboxesbeenconflebdbyfteinbrndadibrande$anatimsproviOeOZ

Section 1 For any statement to which the response is'no', has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority fur approval?

Has the authorit/s appronal of the accounting statements been confirmed

by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliatinn as at 31 l{arch 2024 been reconciled to Box 8?

Has an explanati:n of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested.
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Annual lnternal Audit Report 2023124

Ne ltrr [^qrrcJDAL6 flpnrlN 4o..]r*,Crr

k\hq ' '. // r*-\h*rrr&.^Q* * 0c <si.\,atq
During the financial year ended 31 March 2024, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The intemal auditfor2023124has been canied out in accordance with this authodty's needs and planned coverage.
On the basis of the firdings in the areas examined, the intema! audit condusions are summarised in this table- Set
out below are the objectives of intemal control and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been property kept throughout the financial year.

B. This authority comflied with its financial regulations, payments werc supported by invoices, all
e:@nditure utas approved and VAT was appropriately accurnted br-

G. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of anangements to manage these.

D. The precept or rates requirernent rcsulted frorn an adequate budgetary prooess; progress against
the butlqetuvas requlady monibred; and reserve were appropriate.

E. Eryected inorne was tdly received, bmed on corect prices, property recorded and gompty
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expendilure was approved
and VAT appropriately accounted for.

G. Sdaries to ernpbyees and allowances to menbers urere pail in accordanoe with this authoritfs
approvals, and PAYE and Nl requirernenb wete propedy apdied.

H. Asset and investments registers were complete and accurate and properly maintained.

l. Periodic bank account reconciliations were properly canied out during the year.

J. Acmunthg sfiaHnents prepded durirg the parrvere prepaed on the srect acodnting b**r (recr{ns
and pay,menBorinmrneand erpendihre), agreed bfte 6tt boo( *pported byan adequab audit
H from undedyirg reords and where appropriate debtors and credibrs rere properly recorded.

K. lf the authority certified itsetf as exempt from a limited assurance review in 2022123, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 202423 AGAR tick "not covered")

L. The authority puUished the reryired informatlrn on a websiteAuebpage up to dde at the time of the
internal audit in accordanoe with the relevant legishlion.

M. ln the year covered by this AGAR, the authority conectly provided for a period for the ex6rcise of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period,
were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authoity has complied with tte publirztkm requirernents for 2022123 AGAR
(see AGAR Page 1 Guidance Notes).

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

Foranydprdskam iJenlified byttbafiolitya@mborMsexisbd (istanyo|herridtaecm separabsheeB if needed).

Date(s) intemal audit undertaken

Q'2-\ arc\'Lo-LLE

SBnafure of person who
canied outthe intemal audit \X**"--"^-^^^L

Name of person who canied out the intemal audit

\'1lrt*ii6r-n L e.{C_\A..-r.,<lrf, > trC,(A

Date
grdow\:-s:z-5

*lf the response is 'no' please state the implicaffons and action being taken to address any weakness in control
ldentlfied (add separate sheete if needed).
*Irlote: tf fte resposeb'ndcovered'dee stabu,trenthe mostreertintemd auditworkwasdone inthbaea ardwh€n itts
next darned; c. if coverage b not re4ied, the arud lnternd audit report rilIst explah utry nd Fdd saparab shc€ts if needed).

Annual Govemance and Accountability Retum 2023124 Form 3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities
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Section 1 - Annual Governance Statement 2023124

We acknowledge as the members of:

qx6 trrc* t^u\tr\ t-sfY\ L6 C nfut 5N C"e\l ru9 u:
our responsibility for ensuring that there is a sound system of intemal control, induding anangements for
the preparation of the Accounting Statements. We conftrm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2O24, that:

?tease provide explanations to tte exErnd auditor on a separ# sheef, fur eaclr 'No' r€sponse and describe
hryfie authority will address the realrresses iderffied. These sheets must be published with flteAnnual
Govemance Statement.

1. We have put in place arrangernents for etrec{ive financial
nunaggnent Owtrg tle year, and for the peparatixt d
the accounting statements. {

prepared its acfo{nting sfalbmentsin a@rdanoe
vilh te Am,unfs ardAudf, Rog.Iafions.

2. We maintained an adequate system of intemal contrcl
induding measures designed to prevent and detect fraud
and corruption and revie{.red its eftctiveness. /

made proper anangements and accepted responsibility
for safeguarding the public money and rBsources r'in

its chargp.

3. l,lre bok d reasonaue sbps b assl]e oirsdves
thd there are no mtlers dactrd or pdentid
non-compliance with laws, regulations and Proper
Practices that could have a significant financial efect
on the ability of this authori$ to conduct its
business or rnarage itsfnances-

,Es dly h.p wwn ftas r,e rqE, pu to do and has
a npfed uidr Pqq ftacaoes *t ckring s.

4. \,tb provired goper oppotmity durktg the year br
the exercise d dectqs' dgt$s h amdane with lhe
requirements of the Accounts and Audit Regulations. {

irryd and 8sk Srresfioas abod &is a{drorfrls acootrrt{s

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
]iJs. Lrdrdhg the htodudim d intemd con8ols andlq
e!fterd isurance oeruthele rc+fted.

I

/
ansidercd and documented the financial and othernlsks it
faces and dealt with them poptly.

6. YYe mdnhined Orcugtrout Ure year an d€qu# and
effective system of inlemal audit of the accounting
records and control systems.

atanged br a @,@persn, in<lq,urqt d tfte lFtaacd
controls and procedurcs, to give an objective view on whether
intemal confids meet the needs of thrs srnaller authority.

7. We took appropriate action on all maters raised
h reportsftom hternd and erend audil

reqonded to mattets btoughtto its attention by intemal and
etMau&-

8. We consklered rirheher any litiptlm, liabditbs r
oommiEnents, e\rents or ffilsacliqls, occrtrling eilher
during or after the year+nd, have a fnancial impact on
this authority and, where appopriate, have induded them
in the accounting statements.

rfsctcsedeuurffiiqg fr shor#have aboutfts bu*rcss actndy
dwitrg t re War rindrrdrrg events lmrk@ dace afrer the year
end if relevant.

9. (Fo locd onrxib dly) Trusttuttds ittctretg
daitabb. ln urrycly astp sole rnnagfotg
busbe we disdtarged or romtatffty
responsibilities for the fu nd(s/assets, induding
financial reporting and, if required, independent
examination or audit.

has m€f al of frs rc*oasiAmes wlwe, as a My
crorqate. t is a sole amnagiag tars{.er d a lorall
firsf orhrsts. I

ThisAnnual Govemance Statement was approved at a
meeting of the authority on:

2a rl-''(-
and recorded as minute reference:

$\" P. I rL-.1

h\t '. // n*-N*^r6r t&*- - Q L,a6b/'\i\'-

Annual Govemance and Accountability Retum 2023124 Form 3 Page 4 of 6
Local Councils, lntemal Drainage Boards and other SmallerAuthorities*

Signed by the Ghair and Clerk of the meeting where
approvd ms given:

n/ n
chair \'li,U. (g\,,v^---

hrtlAClerk



Section 2 - Accounting Statements 2023124for

r\r-,I.lcrr \nefr.rS0nt6 fltl\rJli hon"Cr L

1. Balances brought
forward 

?

Total balanes andresenres atthe bginning of the year
as rccorded in the financial remrds. Value must agree fo
fux7 of previousyear.

tlz G:z
Total amourft of prerept (ortor lDBs ratas and levies)
received or rcceivable in the year. Exclude any gmnts
reeived.

3. (+) Total otrcr receipts Total incrrrc or reerpts asreordedh the castDoolrtess
the prrytr nates/leuesreoeirred (hrre 2)- lttdude any
gnants reoeired-

4. (-) Statrcosts Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/anbs and wages,
employers Nl contributions, employers pensbn
a ntif*nims, grafullbs aN srcranoe paymen8.

5. (-) Len interest/capitd
repayments V

ToH expnditureupayrrcntsof ceipifa/ and intercd
made duing the year on the authoritfs borrcwings (if any).

Total expenditure or payments as recorded in the cash-
Dmklessstallosts (&ne 4) aN lorin interesilqital

7. (=) Balances canied
forward Y fr=(o 11 tqr*

Total balanes and resenres at the end of the year.
equal (1+2+3) - (4+5+6).

8. To0d vdue of cash and l
short term inveshnents I-z-=6 u '[\l*t+

Ttre sum dd annentand depsithnkamunts, cadr
holdings aN ffi term imrc*nenbhely' as at 31 Madt -
To agrce wftlr Da,nk rcconclliation.

9. Total fixed assets plus l
long term investments
and assets

cl -c1l IaL]q The value of all the property the authority owns- it is made
up of all its fxed assefs and long term investments as af
31 Madr.

10. Totd bonowings

/
The arFdad/rng afibl ba/aince as at 31 March d all bans
front thffi paflies Andiudliry HiLQ.).

Tlle @und, as a My crnprale., ac(s as sole ftrsilee ard
is responsrble for managing lrust funds or assets.

11b. Disclosure note re Trust funds The ftgurcs in the accounting statements above
exclude any Trust transacfrrcns.

I cerlify ftat for the year ended 31 Maftfi I24 the Accounting
Staternents in this fuinud Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for SmallerAuthorities - a
Pracffioners'Guide to Proper Practices and presentfairty
lhe financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

\^ T\\6*
Date

n^\ 5l u+

I confirm ftat th6e AccorJntirg Statements were
approved by thb authority on this date:

1+1 S)La

as reoorded in minute reference:

$ra&&-){- \L*'i-}
Signed by Chair of tfie meeting where the Accounting
starements_p,ffizh_=-

tuinud Govemane andAmuntability Retum 2023f24 Form 3
Locd Councils, lntemd Dnainage Boads and other SmallerAuthorities"
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