
Annual Governance and Accountability Return 2019120 Part2

To be completed only by Local Gouncils, lnternal Drainage Boards
and other smaller authorities* where the higher of gross income
or gross expenditure was €25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance revtew
Guidance notes on completing Part 2 of the Annual Governance and
Accountabil ity Return 2O19l2O
1. Every smaller authority in England where the higher of gross income or gross expenditure was 825,000

or less must, following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Retum in accordance with Proper Practices, unless the authority:

a) does.not meet the qualifuing criteria for exemption; or

b) does not wish to certiry itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed t25,000 and that meet the qualilying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemance and Accountability
Retum to the e)(temal auditor for a limited assurance review provided the authority completes:

a) The Gertificate of Exemption, page 3 and retums a copy of it to the extemal auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder lefter(s) for
which the Authority will be charged f40 +VAT for each letter; and

b) The Annual Govemance and Accountability Retum {Part 2) which is made up of:
. Annual lntemal Audit Report (page 4) to be completed by the authority's intemal auditor.
. Section 'l - Annual Governance Statement (page 5) to be completed and approved by the authority.
. Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifylng themselves as exempt SHOULD NOT send the completed Annua!
Governance and Accountabillty Return to the external auditor.

3. The authority must approve Section 'l Annual Governance Statement before approving Section 2
Accounting Statements and both must be apprcved and published on a website before I July 2020.

Publieation Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the LocalAudit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3 . ' ' '

. Annual lnternal Audit Report 20,l9/20, page 4

. Section 1 - Annual Governance Stalemenl2019l20, page 5

. Section 2 - Accountlng Statements 2019/20, page 6. Analysis of variances. Bank reconciliation

. .Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes theAnnual Govemance
and Accountability Retum, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authotity
should not certify itself as exempt and not complete the Certificate of Exemption, but complete Part 3
of the Annual Goveman@ and Accountability Retum 2O19l2O and retum it to the extemal auditor for review
together with the supporting documentation requested by the extemal auditor.

The cost to the smaller authority for the review will be 8200 +VAT.

Tho Annuel @vemance ard Aocounfabilily Retm const'tubs lhe annuEl r€frJm n an€d b in lhe Acoomb ard fudit Regulalims rc15.
Thrurgho{rt, ttoirord8'e*drd adid ha\re thss no moanlng as hc uords locd audid in tEAcfllntB d Audt &gdatons 2015.

'1or a complete lisf of bodies that may be smallet authotities reler to schedule 2 to the Loc€,l Audit aN Ac@untabilv Ad 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019120, Sections 1 and 2

. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

. The Certificate of Exemption must be retumed to the extemal auditor no later than 30 June 2020. Reminder
lefters will incllr a charge of f40 +VAT for each letter.

. The authority must comply with Proper Pradices in completing Sections 1 and 2 of this Annual Govemance
and Accountability Retum and the Certificate of Exemption. Proper Practices are found in the Pracllrbners'
Gude* which ls updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

. The authority should receive and note the annual intemal audit report if possible before approving the
annual govemance statement and thg accounts.

. Make sure that the Annual Govemance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

. Use the checklist provided below to review the Annual Govemance and Accountability Retum for
completeness at the meeting at which it is signed off.

. You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

. The authority must publish numerical and nanative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Pracf,?roners'Gude* which may assist.

. Make sure that the accounting statements add up and the balance canied foftvard from the previous year
(Box 7 of 2019) equals the balance brought forward in the cunent year (Box 1 of 2020).

. The Responsible Financial fficer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a @mmon inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

. The authority must publish the infonnation required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before t July 2020.

*Gwunane and AccourrfE,btry far Smel/trAt roifrl€Eln Wtnd - I Plretlti6,/'€,E'AU,d€ b ?rory fucdc]eE,
can be downbadod ffom wu.nalo,gorr;ltk or from rxw.ada-org.uk
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All sections Have all highlighted boxes been completed? ,/
Have the dates set for the period for the exercise of public rights been published?

lnternalAudit Report Have all highlighted boxes been completed by the internal auditor and
explanations provided? t/

Sbction 1 For any statement to which the response is 'no', is an explanation available
for publication? N}A

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? t-/
Has an explanation of significant variations from last year to this year been
published?

ls an explanation of any difference between Box 7 and Box I available, should
a question be raised by a local elector and/or an interested party? IV} A

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only) NI n



Certificate of Exemption - AGAR 2A19l2A Parl2
To be completed by smaller authorities where the higher of gross income or gross

expenditure did not exceed f25,000 in the year of account ended 31 March 2020'

and that wish to certrfy themselves as exempt frOm a limited assurance review

under section 9 of the Local Audit (smaller Authorities) Regulations 20'1 5

There is no requuement to have a limited assurance revigw or to submit an Annual Govemance and Accountabiliiy

Return to the external audiror, provlded that the authonty has certlfied itself as exempl at a meeting of the

;;r1;;;"ft;r;i Uaicn ZOZO anO a compteted Certificate of Exemplion is submitted no later than 30 June 2020

notrfyrng the external audltor

rt€TTJs- \"\fcsd?fr r-e f nnt rN c€^l F..,({ (*

certifies that during lhe financial year 2C1gl2O. the hlgher o{ the authority's total gross income lor the year ot

total qross alnual expend[ure. for the year.dld not exceed €25,000

lr:5t -t ' ttTttai annual gross inconre fr:r lhe authority ?A19i2A

Total anngal fiross *xpenditure f*r the authority 201Si20 t5++L?5.
There are cedain circumstances rn which an authority wili be unable to certify itselt as exempt, so thai a limited

assurance review will Sltll be requlred. li an autholity is unable tO confirm the statements below then it

cannot certify itself as exempt and it must submrt the completed Annual Governance and Accountability Return

Part 3 to the extemal auditor to undertake a limlted assurance revlew for which a fee of 9200 +VAT will be payable

By s,gning lhis Certificate of Exemption you are coofirmrng that:

. The authority was tn existence on 1st April 2016

. |n felation tothe preceding financlal year (2018i19), the extemal auditor has not:
. issueri a public interest report in respect of the authority or any entity connected with ll
. made a statutory recommendation to the authority, relatrng to the aulhority or any entity connected wlth it

. i$sued an advisory notrce under paragraph 1 {1 ) ot Schedule I to the Local Audit and Accountabrlity Act

2014 ("the Act'). and has not withdrawn the notice
. commenced iudicial review proceedings under sectlon 31(1 ) of the Act
. made an 

"ppl,C"t,on 
under seclion 28it ) of tn" A"t for a declaratlon thal an item of account is unlarryful

and the appiication has not been withdrawn nor.has th€ courl refused to make the declaraiion
. The court has not cleclared an item of account unlawful afler a person made an appeal under secton 28(3) of the Act

It you are able to conlirm that the above statements apply and that the aulhority neither recelved gross income,

nor incurred gross expenditure, exceeding t25,000, then the Cekificate of Exemption can be signed and a copy

submited to the external auditor either by email or by post (not both)

The Annual lnternal Audit Report, Annual Governance statement. Accounling statements, an aqalysls of 
..

vanances and the bank reconciltatlon plUs the rnformation requirecl by Regulation d5 (2), ,4ccodnis and AuCiit

Regulations 2015 including the period for the exerctse of public rights still neddto be futly compteted and. along

witt a copy of this certificaie. pubhshed on a public websrte' before 1 July 2020. By signing this certificate you

are also confirming that you are aware of this requirement'

Sroned bv the Responsrbre Frnancral Of{ce. Date I conflrm thal thrs Ceflrfrcate of

-! Stt+,- 
^,a 
/. 1-lLf ?-- :::il:ll":"",fl""Ti1""""''ni6/osJ\

lrgned by cha'rman + tY/- uejol+l 20 as 'ecorded In mrnute reielence

| 0c ;l. SL Urq"-f

Er,rari of Authortiy T*le0hone nurni:er

Lcncc*sh rrt-f vrr t1-il*,-tuQ3.ra J ' ct*r {*t-s,, ffiorS€
'Published web address

hltf , // sc-,-l-"r,.ttoX..c-,rn
Ottw tfti" Certificate of Exemption {hould be returned EITHER by email OR by post (not

Uotfri ai soon as possible after certification to your external auditor, but no later than 30



Annual lnternal Audit Report 2019120

NeTtJ€ - \,ntl\ssf)pL.$ 0nrus* Cat".c11-

This authority's intemal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The intemal audit for 2019120 has been canied out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any other risk arcas idenlified by this auhority adequate @ntols exsted (list any other risk aleas on separate sheets if needed).

Date(s) internal audit undertaken

\S o\e Lo:.Qr

Signature of person who
carried outthe internal audit

V..r\-e\a--^^*f,
-/

Name of person who carried out the internal audit

W r- R-\ qr-{r,rro$-} F q,C-A.,

Date
t9 ov l*Qt,o.

'lf tta rqspanse le hp' dBese state $a inBlicathnE qnd E0fron l8ing hken to addrEsE any !.c?klssc.h aalfol kt€nI&d
(add €operate drosb if n€od6d).

wots: f the rBcpqnsE ls 'idoo\rsad' plgase stats rNhsn the mqet r€c6nt intornal aqdlt urut tiras dong in this.ar@ and wh€n h is
nex ptannsd; o, it coverage is nd mqriimO, te annual ird6mal audit ttspod must o(dain why not (add s€palab shoots it ns€a!od).
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A. Appropriate accounting records have been properly kept throughout the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.
\/

G. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

,/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regulady monitored; and reserves were appropriate. '/

E. Expected income was fully received, based on conect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

rl
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for.
,r

G. Salaries to employees and allowances to members were paid in accordance with tfis authority's
approvals, and PAYE and Nl requirements were properly applied. t/

H. Asset and investments registers were complete and accurate and properly maintained. V
L Periodic and year-end bank account reconciliations were properly carried out. {

Accounting statements prepared during the year were prepared on the corect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

J.

,/
/.

lf the authority certified itself as exempt from a limited assurance review in 2018/19, it-met the
exemption criteria and conectly declared itself exempt. (lf the authority had a limited assurance
review of its 2018/1g AGAR tick "not covered") xt le

K.

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. ,/

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

Page 4 of 6



S*ctisn I * Annil&l Gev*rfian** Stat*r'n*nt ?S1$i2ffi

We acknowiedEe as the memL,ers of .

N€TU<rr urtfLc5QA.-e {,ortr: N csJ *,t-
our responsibility for ensuring that there is a sound system of rnternal ccniroi inciucrng arrangements for

the preparat;on cf the Accounting steteinents. we cr:nfirm to the best of our klrowledge and belief with

l"e*pu"i io the Accountlng statements for ihe yea!'ended 31 i\rlarcn 202r-: lnat
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