
Annuat Governance and Accountability Return 2018119 Parl2

To be completed only by Local Councils, lnternalDrainage Boards
and other imaller authorities* where the higher of gross income
or gross expenditure was t25,000 or less, that meet the- qualifying
crittria, anci that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018119
1. Every smaller authority in England Where the.higher of gross income or gross expenditure was f25,000

oir""Jmuit tollowing the eni of edch ftnancial year, complete Part 2 of the Annual Governance and

Accountability Retum in accordance with Proper Pncties, unless the authori$:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure doea not-' 
"*iCeO 

eZS,OOo and that meet ihe quali-fying criteria as set out in the Certificate of Exemption arc.able
io aeclare tiremselves exempt froi sendiig the completed Annual Govemance and Accountability
netum io int extemal auditor ior a limited asiurance review provided the autho ty completes:

a) The Certiflcate of Exemptlon, page 3 and retums a copy ot it to the extemal auditor elther by email

or by post (not both); and

b) The Annual Govemance and Accountability Retum (Part 2) which is made up of:
. hnnuat lnternal Audit Report (page 4) to be tompleted by the authority's intemal auditor.
. Section { - Annual coveinanije 5tat6ment lpage 5) to 5e completed and approved by the authority.
. $;i6n i - Accounting Statements (page 6) to be completed and approved by the authorily'

lOfe: Autfrorities cerfifulng themsehi'esis exemfi SHOULD l{OT send the completed Annual
Govemance and Accountability Retum to the extemal auditor.

3. The authority muat approve Section 1 Annual Govemance Statement before approving Section 2- 
Accounting Statemeriti and both must be approved and published on a website before 1 July 2019.

Publication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and

nlilitneguliiioii zotS, tfie LocalAudit (SmallerAuthoritids) Regulations 2015 and the Transparency Code

for Smaller Authorities. These include:

. Gertificate of Exemption, page 3

. Annual lnternal Audit Report 2018/'t9, page 4

. Sectlon I - Annual Governance Statement 2018/{ 9, page 5

. Section 2 - Accounting Statements 2018/{9' page 6

. Analysis of variances. Bank reconciliation. floiii" oi tne period for the exercise of public rights and other information required by Regulation 15 (2),

. Accounts and Audit Regulations 2015.

Limited Assurance Review
providing the authority certifies itself as exempt, and cornpletes and publishes.the Annual Govemance

"nO 
A"ciuntiUitity Rdturn, there is no requirehent for the authority to have a limited assurance review

Anv smaller authority may, holrever, request a limited assurance revieur. ln these circumstances the qJtho4y
'r'triiutO 

noi""rtfy iisef is exemp( arid not complete the Certificate of Exemption, but complete Part.3

of the Annual Goiemance and Aciountability Retuin 2018/19 and retum it to the extemal auditor for review

together with the supporting documentation requested by the extemal auditor'

The cost to the smaller authority for the review will be €2@ +VAT.

The Anrpr; Corunance snd Accounteb{iry R€tum comtitubs th. smud ldrin l€6antd i! in fi. Accannls and Adn.@idions 20f 5.

iffirdi",4 x1g*11;63 uacnra gl,Aor mi lhe 8ffir lrEflirE s fi. uodt locd ald od h th AcrotmB gd Atd R3$ddonu 20r+

yor a complete lr.sf of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018119, Sections 1 and 2

. An authority that wishes to declare itself exempt trom the requirement for a limited assurance review

must do so at a meeting of the authority after 3'l March 2019. lt should not submit its Annual Goveman@

and Accountability Return to the extemal auditor. However, as part of a more proportion€te regime, the

authodty m6t comply with the requirements of the Transparency Code for Smaller Authorities.

. The authority must comply with Proper Pradices in completing Sections 1 and 2 of this Annual

Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in

the pradrtioners'GurUe* which is updated from time to time and contains everything needed to prepare

successfully for the financial year-end.

. The authority should receive and note the annual intemal audit report if possible prior to approving the

annual govemance statement and before approving the accounts'

. Make sure that theAnnual Govemance and Accountability Retum is complete (i.e. no empty highlighted

Uoxesl, ana is properly signed and dated. Avoid making amendments to the completed annual retum.

Any amendments must be approved by the authority and properly initialled'

. Use the checklist provided belorv to review the Annual Governance and Accountability Retum for

completeness at the meeting at which it is signed ofi.

. you shoutd lnform your e)dernal auditor about any change of CIerk, Responsible Financia!

offlcer or chalman, and provide relevant email addresses and telephone numberc'

. lt is recommended that the authority has numerical and narative exdanations for significant variances

in the accounting statements on paie 6, should a question be raised by a member ofthe public. There

is guidance provided in the Pnctitbners'Gulde'that may assist'

. Make sure that the accounting statements add up and the balance canied forward from the previous

year (Box 7 of 2018) equals t[e balance brought forward in the cunent year (Box 1 of 2019).

. The Responsible Financial Ofiicer (RFO), on behalf of the arithority, must set the commencement dde

for the exercise of public rights. From the commencement date for a single period of 30 consecutive

working days, the approvel accounts and accounting records can be inspected. Vvhatever period the

RFO sEts must include a common inspec.tion period - during which the accounts and accounting records

of all smaller authorities must be available for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit

Regulations2ol S, including the period for the exercise of public rights and the name and address

of the extemat auditor before I July 2019.

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published? /
lnternalAudit RePort t-fare att highlighted boxes been completed by the internal auditor and

explanations Provided?
/

Section 1 for 
"ny 

it"tement to which the response is'no', is an explanation available should

a question be raised by a local elector andlor an interested party?
/

Section 2 Has the ;uthority's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?
)

ls an eiplanation of significant variations from last year to this year available,

should a question be raised by a local elector and/or an interested pafi? /

h ;" explanation of any difference between Box 7 and Box 8 available, should

a question be raised by a local elector and/or an interested party?

Sections 1 and2 Trust funds - have all disclosures been made if the authority as a body corporate

is a sole managing trustee? (Local Councils only)

.Qwor.f,n(r and Acaowr/bblltly lw $BfierArrrrornrt h wtdtd-. Ptffirt ,a,,Gttdcfo Pr"o.t Pt c&q,
.can ba donrbaded from wi .nalc.gw.uk or ftom wuw..d''olg'uk
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Certificate of Exemption -AGAR 2018119 Pall2
To be completed by smaller authorities where the higher of gross income or gross

expenditure did not exceed f25,000 in the year of account ended 31 March 2019,

and that wish to certify themselves as exempt from a limited assurance review

under Section 9 of the Local Audit (Smaller Authorities) Regulations 20't 5

There is no requirement to have a limited assurance revier,n or b submit an fuinual Govemance and Accountability

Return to the external auditor, prcvided that the authodty has certified itself as exempt at a meeting of the
authority afier 31 March 2019 and a completed Certiftcate of Exemption is submitted notirying the extemal auditor'

Nevls. \Qcsonue pnnuu csr,crL
certifies that during the linancial year 2018/19, the higher of the authority's gross income for the year or groes

annual expenditure, for the year did not exceed €25,000

Annual gross income for the authority 2018/19: / f TT 6 G
Annual gross expenditure for the authority 2018/19: / I t 5 t, q
Ther€ are certain circumstances in whidr an authori$ will be uneble to cettify ltaelf es exempt' so that a limitod

assuranoe review will still be required. lf an authority is unable to confirm tho 3tatements below then it
cannot certify itr3elf es exempt and it must submit the completed Annual Goremance and Accountability Retum
part 3 to the exemal auditor to undertake a limited assurance raniew for whidr a fee of €200 +VAT will be payable.

By signing this Certificate of Exempuon you are confirming that:

. The authority has been in exislence since before 1st April 2015

. ln relation to the preceding financial year (2017/18), the extemal auditorhas not:
. issued a public interest report in respect of the authority or any entity connec'ted with it
. made a Jtatutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Schedule E to the Audit and Accountability Act 2014

('the Ac{'), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of the Aci
. made an apptication under sec{ion 2E(1) of the Ac-t for a declaration that an item of sc@unt is unlauful,

and the appiication has not b€en withdrawn nor has the court refused to make the dedaration
. The court has not declared an item of account unlawful afier a person made an appeal under

seclion 28(3) of the Ac{.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,

nor incuned gross expenditure, exceeding 825,000, then the Certificate of Exemption can be signed and a copy

submitted to the extemal auditor elther by email or by post (not both).

The Annual lnternalAudit Report, Annual Govemance Statement, AnnualAccounting Statements, an analysis of

variances and the bank reconciliation plus the information tequired by Regulation 15 (2), Accounts and Audit

Regulations 2O15 including the period for the exercise of public rights still need to be fully. completed and, along

witf, a copy of this certificate, published on a public website* before 1 July 2019. By 3igning thls cefificate you

are also conflrming lftat you are awere of this requircment

Signed by the Responsible Financial Officer Date

qI sJ rt
Date

q l< /zo'q
Telephone number

(orzrr) 1lcrJ<

Y:n{-s
Signed by Chairman t t4,%
\*".<a-il.tr-< t .n r)^c\<^@aur^'rl ,4

*Published web address

hltg : // Sc-,*-r",\\oX.-c-zv1
OtttY ttriiCertificate of Exemption sho-uld be retumed EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual lnternal Audit Report 2018119

\-\ e\A(e- \F\i\c,srOALa QoNs\.\ ca)vCtL-
This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2019.

The intemal audit for 20'18119 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved thrgughout the linancial year to a standard adequate to meet the

needs of this authority.

A. Appropriate accounting records have been properly kept tnrylglg$ the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accgunted for. {
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these. V
D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reservgq @ r/
E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for. r/
F. petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for. /
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were ploperly applied' /
H. Asset and investments registers were complete and accurate and properly maintained. t/
l. P"ri"d" 

"rrd 
year-end bank account reconciliations were properly caried out. /

Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts Jnd payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trait from underlying records and where appropriate debtors and creditors were

DroDerlv recorded.

J.

,/

lF the authority certified itself as exempt from a limited assurance review in2017118, it met the

exemption criteria and correctly declared itself exempt. (Wof Covered" should only be ticked

where the authority had a limited assurance review of its 2017n8 AG4R)_

K.

L. During summer 2A1ffi this authority has correctly provided the proper opportunity for

the eiercise of public rights in accordance with the requirements of the Accounts and

Audit Regulations.
/

For any cffler risk ares idenlified by this aJthodty adequate conds odded (list arry o0ler lisk arcas on separaE sheeb if needed).

Date(s) intemal audit undertaken

0s ov \q
Name of person who carried out the internal audit

\".1t r,-ur AH k-, 'Lrerywuo NF tr c_ca

:il::'nft:;:l:,1",,- *j> Date (}ts (}\e \q,

.lf the r8spofEe E 'no' please state ths implicatims end acdon being takan to eddrBes ary u,eakflBs in confrd identfied

(add separate thc8ts if nscded).
*Nde: lf th3 redponso is 'not co\rsEd' pleas€ gtab when thc mor[ Bc6nt intemsl audit \rrod( vras done in thE arcs and wtEn it i8.

,ilil;;, ;li.*"*g" is not r"q.iireo, us annud int€msl zudit ,Bpolt mu$ explain $hy nat (add capffits sl'tec'ts if noeded).
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Section 1 - Annual Governance Statement 2018119

We acknowledge as the members ot

our responsibility for ensuring that there is a sound system of intemal control, including anangements for

the preparation of the Accounting Statements. Wb confirm, to the best of our knowledge and beliel with

respect to the Accounting Statements for the year ended 31 March 2019' that:

*For any statement to which the response is 'no',

This Annual Govemance Statement was approved at a

meeting of the authoriff on:

qlsl (1

an explanation should be published

Chairman

Clerk

and recorded as minute reference:

tt J< r)tq

l'r 6 v l€r\ \MC\rJoA u6 $nrucu col Mr t/

Signed by the Chairman and Clerk of the meeting where

approvalwas given:

4.
trf) t."\.1

1. We have put in place arangements for effective financial
management during the year, and for the preparation of
the accounting statements. \,/

prepared its awunting statements in accordane
with the Actounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud

and com.rption and reviewed its efiectiveness. v made prcWr anangements and awpted responsibilifl
br safeguarding the public money and rcsources in
iE charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential

non-compliance with laws, regulations and Proper
Practices that could have a significant financialeffect
on the ability of this authority to conduct its

business or manage its finances.

J
has only done what it has the legal powerto do and has
complied with Proper Pnctices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in acmrdance with the

requirements of the Accounts and Audit Regulations. v duing the year gave all persons infercsfed the opportuntty to

inspect and ask guesfibns about this authoity's accounts.

5. We canied out an assessment of the risks facing this

authority and took appropriate steps to manage those

risks, induding the introduction of intemal controls and/or

extemal insurane cover where required.
\/

considered and documented the ftnancial and other isks it
faces and dealtwith them PrcPedY.

6. We maintained throughout the year an adequate and

effective system of intemal audit of the accounting
records and control sYstems. j

anangod for a competent person, independent of the financial

confrols and procedures, fo give an obiective view on whether

intemat controls meet the needs of fhls smaller authority.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit.

responded fo maffers brought to rts affenfibn by intemal and

extemalaudit.

8. We considered wtrether any litigation, liabilities or
commitments, events or transactions, occuning either

during or after the year-end, have a financial impact on

this authority and, where appropriate, have induded them

in the accounting statements.
/

dr'sclosed everything it should have about ifs business activity

during the year including events taWng place after the year
end it relevant. ,

9. (For local councils only) Trust funds including

charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, induding

financial reporting and, if required, independent
examination or audit.

has met allof its responsibilitieswhere as a body
aryomte if is a sole managing trustee of a localtrust
or frusfs.
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Section 2 - Accounting Statements 2018/19 for

I certfy that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Rertum have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemanoe and Accountability for Smaller
Authorities - a Practitioners'Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

N<$Jo \MC;LCSDnL-6 $nntrH CSJNqL

I confirm that these Accounting Statements were
approved by this authority on this date:

ql si,g

as recorded in minute reference:

hs+=\
0t ravG.I

Signed by Chairman of the meeting where the

+.Date rIslfl

Total balances and reserues at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rafes and levies)
received or receivable in the year. Exclude any grants
received.

2. (*) Precept or Rates and

Total income or receipfs as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
granfs received.

3. (+)Total other receipts

Total expenditure or paymenfs made to and on behalf ot
all employees. lnclude salan'es and wages, PAYE and Nl
(employees and employers), pension contibutions and
employmenf expenses.

4. (-) Statr costs

Total expenditure or payments of capital and interest
made during the year on the authority's bonowings (it any).

Tbtal expenditure or paymenfs as recorded in the cash-
book /ess sfaff cosfs (line 4) and loan interesUcapitaltcr45-

6. (-) All other payments

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments qql.rt

Rrt el
The sum of all cunent and depostT bank accounts, cash
holdings and short brm investments held as at 31 March -
To agreewith bank reconciliation,

9. Totalfixed assets plus
long term investments Y
and assets Lt 6te klc3e

The value of all the property the authority owns - ff is made
up of all its fixed assefs and long term invesfmenfs as af
31 March.

10. Total borrowings N)L f$ tL The outstanding capital balance as af 31 March of all loans
from third parties (including PWLB).

The Council as a body corporate acfs as sole frusfee for
and is responsible for ino Trust funds or assefs.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.B. The figures in the accounting sfafemenfs above do
not include any Trust transactions.
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