
Local Councils, lnternal Drainage Boards and other

Smaller Authorities in

Annual Governance
England
and Accountability Retu rn 2017118 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was f25,000 or less, that meet
in" qualifying cri'i-eria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and

AccountabilitY Retu rn 2017118

1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000

or less must fottowin(tne eni of each s,nancial-year, completg Paft.2 of the Annual Governance and

Accountability Return-in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gr_oss.annual expenditure does not

exceed gzs,ooo-"nJ *e"tin" q"ualifyind criteria as sg! out in the certi4cate of Exemption are exempt

from sending tne compreieo nnnuat Goiernance and Accountability Return to the external auditor for a

limited assuiance review provided the authorlty completes both the

a) Certiecate of Exemption, page 3 and returns it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is, made up of:

. Annuat tnternii Auoit Report (page a; t6 oe compieted by the authority's internal auditor.

" Section f - nnn, jf Governance Statement (page 5) to be completed by.the authori$.
. Section 2 - Accounting Statements (page 6) to be completed by the authority'

3. The authority must approve Section 1 AnnualGovernance Statement before approving Section 2

nciounting Statemenii and both must be approved before 2 July 2018'

Pu bl ication Req u irements
Smaller authorities must publish various documents on a public website as required by Ue Accounts and

Audit Regulations zois, th" iocat Audit 1vn"rr"r Authoritibs) Regulations 2015 and the Transparency code

for Smaller Authorities. These include:

. Cert!4,cate of Exemption, page I - .^. Annu-al lnternal Audit Report 2A17n8, page 4

. Section 1 -Annual Governance Statement2017l18, page 5

. Section 2 *Accounting Statements 2017118, page 6

. Analysis of variances

. Bank reconciliation

. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2)'

Accounts and Audit Regulations 2015.

Limited Assu rance Review
providing the authority certiies itself as exempt, and completes and publishes.the Annual Governance

and Accountability *&uin, t6ere is no requirement for the authority to have a limited assurance review

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authority

should not certify itself as exempt, ie'not complqte^certi.acate of,Exemption, but complete Part.3 of the

Annual Governanc"ino Accountdnitity Return zbflng and return it to the external auditor for review.

The cost to the smaller authority for the review will be g29g +VAT.

Througfrou,;*$t*,woth uneiii;i ilbf-11"l&fie dx;rifumtreworde ipea.audlbliinursAoasrnb and,AttdfrRegid 815' ' '
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to LocalAudit and Accountability Act 2014'
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Guidance notes on comPleting
AccountabilitY Retu rn 2A17118,

Part 2 of the Annual Governance and

Sections 1 and 2

. where an authority is exempt from the requirement for a limited assurance review, it need not submit

its Annual oovernance and Accountability Return toJhe external auditor. However, as part of a more

proportionate regime, the authority must compry with the requirements of the Transparency code

for Smaller Authorities.

.TheauthoritymustcomplywithProperPracticesincompletingthisAnnualGovernanceand
Accountability Return andine certiscate of Exemption. PropeiPractices are found in the Practitioners'

Guide* which is updated from time to time and contains everything needed to prepare successfully

for the ;nancial Year-end.

. The authority should receive and note the annual internal audit report prior to approving the annual

governance statement and before SPProving the accounts'

. Make sure that the Annual Governance and Accountability Return is complete (i'e. no empty highlighted

boxes), and is properly signed and dated. Avoid making amendments to the completed annual return'

Any amendments *uit o6 approved by the authority and properly initialled.

. Use the checkrist provided berow to review the Annuar Governance and Accountabirity Return for

completeness at tire meeting at which it is signed off'

. You should inform your external auditor about any change of clerk' Responsible Financial oficer or

chairman, and proilde relevant emailaddresses and telephone numbers'

. lt is recommended that the authorig has numerical and narrative explanations for signi4cant

variances in the accounting statements on prg" 4, should a question be raised by a rocarerector'

There is guidance proviOei in the Practitioners'Guide* that may assist'

, Make sure that the accounting statements add up and the balance carried forward from the previous

year (Box Z ot zotz) equab tf,e narance nrought forward in the current year (Box 1 of 2018)'

. The Responsible Financial of;cer (RFO), on behalf of the authority, must set the commencement date

for the exercise of pubric rights. From the commencement date foia singre period of 30 consecutive

working days, the accountJ and accounting records can be inspected' \I/hatever period the RFO sets

must include a common inspection p.iioo"- orring which the accounts and accounting records of all

smaller authorities must be avaitantJior public inslection - of the ;rst ten working days of July'

.TheauthoritymustpublishtheinformationrequiredbyRegulationls(2),A-ccountsandAudit
Regulations 2OlS,including the period for the exercise of [ublic rights and the name and address

of the external auditor'

r-r.* rirhighlighted boxes have u"ryglplegd?
Have the dates set to, tn" pI6O6t tne e*e*ise of public riOhts b::1lullishecl?

mpleted by the internal auditor and

se is'no" is an explanation available

, qr"tiion U" raised by a local"l"dot'nfrt'n int"t"tt'

Hastheauthority,sappro,atottn"""countingstatementsbeenconl.rmedbythe
.ign"tut" of the bhairman of the approval meeting?

l= a" erpl",at't, of dgniz;;;ri'tions from last year to this yea.r avallable'

.f.,rrlO , qr"stion be EiiiO OV a locat etector and/or an interested party?

een Box 7 and Box 8 available' should

;qr";iil be raised by a local 
"!:et "^dbt "" 

i"t"*t
Tr"tt f"rdt - hrve att OlsOoiures been made if the authority is a sole

,e and :Accountability f or Smaller A ulhorities

|yg*?Js1$;[ff [31s,$,f#k3#]#s#fiffi :J['ff $Hffi ffi ia,nd;*m""1]iffi ;id;"-=
i*'#ii-"'d.-"".; i ;; no,, www.ad a'o rs' u k
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Annualgross income for the authority 2017118:

Annual gross expenditure for the authority 2417fi8:

Certiecate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed f25,000 in the year of account ended 31 March

2018, and that wish to certify themselves as exempt from a limited assurance review
under Section I of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance andAccountabili$
Return to the external auditor, provided that the authority has certi6ed itsetf as exempt at a meeting of the
authority after 31 March 2018 and a completed Certiacate of Exemption is submitted notifying the external auditor.

N efA€^.-w5t\Gs{?n t+ Qnttstr Csr 1rF-{ r*
certi6es that during the s,nancial year 2A1711 8, the higher of the authority's gross income for the year or gross

annual expenditure, for the year did not exceed €25,000

rsrlel,.6,1-
/, t+)61' € Lf

fonco$nrl-e Qan*\ "-[oA.Q \*o*\ ' c-rr",

There are certain circumstances in which an authority will be unable to certify iiself as exempt, so that a limited

assurance review will still be required. lf an authority is unable to cons,rm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
part 3 to the external auditor to undertake a limited assurance review for which a fee of €200 +VAT will be payable.

By signing this Certis,cate of Exemption you are con4rming that:

. The authority has been in existence since befor€ 1st April 2014

. ln relation to the preceding 4,nancial year (2016117), the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any enti$ connected with it
. issued an advisory notice under paragraph 1(1) of Schedule I to the Audit and Accountability Act 2014

("the Act"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31 ( 1 ) of the Act
. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawful after a person made an appeal under

section 28(3) of the Act.

lf you are able to conarm that the above statements apply and that the authority neither received gross income,

nor incurred gross expenditure, exceeding e25,000, then the Certi4cate of Exemption can be signed and

submitted to the external auditor.

The Annual lnternalAudit Report, Annual Governance Statement, AnnualAccounting Statements, an analysis of

variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along

with a copy of this certi4cate, published on a public website* before 2 July 2018. By signing this certi4cate you

are also con6rming that this will be done.

Signed by the Responsible Financial Of;cer

bT\IA. tr/ rl rc
SignedV,re Date

3t.'i ' l?
Telephone number

C.n n-) rler s (
"Published web address (not appticable to Parish Meetings)

htlf '- I ls%+.,v ,l h]* ,%n^
This Ceiti;cate of Exemption shoultbe returned as soon as possible after certil,cation
to your external auditor.
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Annual lnternal Audit Report 2017118

F{ GfrreN v\5r\asrt6 <6 $nrustt 4eJ wcat_
This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the a,nancial year ended 31 March 2018.

The internal audit lor 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the l,ndings in the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all signii,cant respects, the control

objectives were being achieved throughout the s,nancial year to a standard adequate to meet the

needs of this authority.

For any other 6sk areas identil,ed by this authority adequate controls existed (list any other risk areas on separate sheets

if needed).

*lf the response is'no'please state the implications and action being taken to address any weakness in control identiaed

(add separate sheets if needed).

**Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is

#;;;#,';;"if ;;;;;rs;;;;i A;1g;, g," 
"nn"riintemar 

auoii report must explain why not tadd separate sheeis if needed)-

A. Appropriate accounting records have been properly kept throughout the l,nancial year. \/
B. This authority complied with its l,nancial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the signiecant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these. d
D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate. /
E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.

F Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly annlie!.
/

H. Asset and investments reqisters were complete and accurate and properly maintained. V

l. Periodic and year-end bank account reconciliations were properly carried out. {
J Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were

orooerlv recorded.

/

K. (For local councils onlY)

Trust funds (including charitable) - The council met its responsibilities as a trustee.

Date(s) intemal audit undertaken

o9 lor-l LA\s

Signature of person who

canied outthe intemal audit

Name of person who carried out the intemal audit

V-l r u*t*iAt.\ t, 0*^q,AAc.L<lT$ > F C"-Ll\.

oR I oa lz ot8.
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Section 1 - Annual Governance Statement 2A17na

We acknowledge as the members of:

N65fien \^\(LGylA!c cnru.s-t c$rFK{ L
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We con6rm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place arrangements for effective anancial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness. ,)

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in

its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential

non-compliance with laws, regulations and Proper
Practices that could have a signiecant cnancial effect
on the abitity of this authority to conduct its

business or manage its 1,nances.

/

has only done what it has the legal power to do and has

complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations. /

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the inkoduction of internal controls and/or
external insurance cover where required.

L/
considered and documented the dnancial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and control systems.

)
ananged for a competent person, independent of the l,nancial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised

in repods lrom internal and external audit.

responded to matters brought to its attention by internal and

external audit.

B. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a anancial impact on
this authority and, where appropriate, have included them
in the aceounting statements.

disclosed eveMhing it should have about its business aclivity
during the year including events taking place after the year

end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accounlability
responsibilities for the fund(s)/assets, including

Znancial reporting and, if required, independeni
examination or audit.

has met all of its responsibilities where it is a sole

managing trustee of a local trust or trusts.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

CI) (l '-}u---t

dated '?lsl lq

Signed by the Chairman and Clerk of the meeting where

approval is given:

$'-iq<
\.T\\'\

Chairman

Clerk
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Section 2 - Accounting Statements 2017118 f or

N€INen- h'h{.crp( 14. $ruus* cc^1"<.r L

I cons,rm that these Accounting Statements were
approved by this authority on this date:

a1 l l/,
and recorded as minute reference:

I certifo that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the ;nancial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Oficer

vrR
Date 'lr / S/ftq

01 el ,,fo"-a

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

5.4 \

Total balances and reserves atthe beginning ofthe year
as recorded in the l,nancial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.l'\ qfl r-
Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

3 (+) Total other receipts

Total expenditure or payments made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pension contributions and
employment expenses.

4. C) Staff costs

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interesUcapital

6. (-) All other payments

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

7. (=) Balances carried _/forward I

8. Total value ofcash and
short term investments I 6rt? 6tj c+

The sum of all curent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total l,xed assets plus
long term investments
and assets )

co, o?t 't),cl 
G

The value of all the propefi the authority owns - it is made

up of all its q,xed assets and long term investrnents as at
31 March.

'10. Total borrowings Ntu Nlt- The outstanding capital balance as at 31 March of all loans
from third parties (including P\/ULB).

The Council acts as sole trustee for and is responsible for
Trust funds or assets.

11 . (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.B. The 2gures in the accounting statements above do
not include any Trust transactions.
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